WEDDING REQUEST FORM - MEMBER

Crescent Park Baptist Church

Odessa, Texas
Date                                                                 
Bride’s Name                                                         Address                                                      Telephone No. 




Groom’s Name                                                       Address                                                     Telephone No. 




Bride’s Parents’ Names                                                                                 Telephone No.






Groom’s Parents’ Names                                                                               Telephone No.






Minister                                                                              (If the ceremony is performed by someone other than a CPBC Minister, the person must be approved by the senior CPBC Minister.  This will require a copy of his license to be turned in to the office.)

Requested Wedding Date                                                      Requested Rehearsal Date




 
Requested Time of Wedding: 
11:00 am           2:00 pm           4:00 pm          Other

            (Must be no later than 4:00 pm)
Facility Use Information : (Please indicate all that apply by checking appropriate space.)

          Sanctuary and Bride’s Room,  $100.00

          Reception Room, $50.00

   
 Rehearsal Dinner, SFH  $50.00

          Sound System Operator, $75.00

          Power-point/video Operator, $75.00 (creation of slide show is in addition to this fee)

          Custodial Fee,  $150.00 (required) or

____ Custodial Fee, $75.00 for Small Fellowship Hall, reception only or Chapel, wedding only 

          Organist Fee, (if church supplied) $75.00 (all music must be approved by the CPBC Minister of Music)

          Pianist Fee, (if church supplied) $75.00 (all music must be approved by the CPBC Minister of Music)

          Vocalist Fee, (if church supplied) $75.00 (all music must be approved by the CPBC Minister of Music)

          Coordinator’s Fee,  $150.00 (required) or

____ Coordinator’s Fee, $75.00, Chapel wedding only

          Punch bowl, cups and saucers, no charge

          Tablecloths (includes laundry),  $10.00 each

          Minister (if CPBC Minister) Fee, $200.00

          Chapel, $50.00

Total charges in accordance with services selected above $                 .  These charges cover the cost of personnel, building maintenance, supplies and utilities. These charges do not include deposit.  Total charges to be paid 30 calendar days prior to the wedding.

There is a $100.00 deposit to be paid at the submission of this Wedding Form.  The fee is non-refundable if the event is scheduled and then canceled by anyone other than the church. You will be notified when event is accepted by staff.
The information requested on this form will be recorded by a designated office staff member and given to the Wedding Coordinator, who will then coordinate all functions of the event related to the church.

Person Making Request                                                   Date
        Telephone Number


[image: image1]
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Date Accepted				


Reviewed By				








